
How-To Guide: 
Signing Up for eStatements as a New User of PortfolioAccess.com 
This guide provides you with an overview of the easy steps to sign up for PortfolioAccess.com and how to set your 

statement mailing preference to electronic delivery. In addition to being more environmentally friendly, eStatements 

provide you with the additional benefit of receiving your account information up to one week faster than by paper 

statements in the mail. For a video demonstration of this sign up process, please visit www.seic.com/eStatements.

Step 1
In order to receive your statements 

electronically, you must first register to 
use SEI’s safe and secure client access 

website. To sign up, simply visit  
www.portfolioaccess.com and select  

“Sign Up to View Your Account Online”. 

Step 2
Next, agree to the  

“Terms of Use” of using the  
Portfolio Access website by selecting  

“I Agree” at the bottom of the page.



Step 4
Add the SEI account  

numbers for those accounts  
you wish to access online. 

Helpful hint:  
Have your SEI paper statement 

available during this step so you can 
quickly add your account information. 

Step 3
Enter your Personal Information 

including your name, mailing 
address, and security information. 

Step 5
Now set your statement delivery 

preference – either online or paper 
only. In order to receive electronic 
statements, you will need to select 
online-only and enter your email 

address before hitting “Submit”. 



Statements are prepared and delivered by SEI Private Trust Company, a limited purpose thrift and wholly owned subsidiary of SEI Investments Company.

Step 6
Review and agree to the legal terms 

and conditions for receiving electronic 
statements by selecting “OK” .  
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Account Created
Your PortfolioAccess.com account 

has now been created so you can 
access your SEI investment account 

information online immediately. 
Beginning with the following  

statement reporting period, you will 
receive an email notification rather  

than a paper statement letting you know 
that your statement is ready to view. 


