
How-To Guide: 
Signing Up for eStatements as an Existing User of PortfolioAccess.com 
As an existing user of PortfolioAccess.com, you can use this guide to set your statement mailing preference to 

electronic delivery. In addition to being more environmentally friendly, eStatements provide you with the additional 

benefit of receiving your account information up to one week faster than paper statements in the mail. For a video 

demonstration of this sign up process, please visit www.seic.com/eStatements.

Step 1
Log in to the PortfolioAccess 

website using your User ID. 

Step 2
� Navigate to the “Site Options”  

tab along the top of the screen  
and select “eStatement Options”  

from the drop down menu. 



Statements are prepared and delivered by SEI Private Trust Company, a limited purpose thrift and wholly owned subsidiary of SEI Investments Company.

Step 4
Review and agree to the legal terms 

and conditions for receiving electronic 
statements by selecting “OK”.

Preference Saved
Your eStatement mailing preference 

has now been successfully saved 
and processed. Beginning with the 

next statement cycle, you will  
receive electronic statements. 

Step 3
Set your statement delivery  

preference – either online or paper 
only. In order to receive paperless 
statements, you will need to select 
online-only and enter your email 

address before hitting “Submit”.

Copyright © 2010 SEI Investments Inc. 100210


